
Required Documents – Legal Proof Documents

W9 Form Example VAT Certificate Example

Legal Proof Document
• Required when onboarding a new supplier or if the Legal Name or Legal Address are changing, this document must 100% 

match HICX.
• Must contain: Legal Name, DBA Name (if applicable), Legal Address, Legal Structure, VAT/ Tax Information.
• Most likely a Tax Document (ex. if US based supplier should be W9, India it should be Pan Card).
• Tax/ VAT changes are only allowed under certain circumstances (reach out to your BH POC).
• The Legal Proof Document must be uploaded into the workflow.
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