Supplier Company Profile

Company Profile

Baker Hughes Dashboard ~ Communication Center 0 Company Profile °

This tab contains supplier data manageable by the HICX supplier contacts

Company Profile

Please click on the links provided In the sections by

Supplier Master Data & Legal Information (Editable data)
+ Applicablefor all relationships

= any more @ marks

Master Data

o o) * Includes information such as Legal Name, Legal Address, Tax Number, D & B
number (if applicable), Supplier Diversity (if applicable).

Locations \_* Edits to master data require accompaniment by a legal proof document.

Description Actlons

oo Supplier Locations (Editable, Add New or Mark Out-Of-Use)

— — « Applicable for all relationships but assigned by BH contact to applicable trade relationships.
Bank Accounts - Lists physical locations receiving POs and/or receiving payments and their e-mail addresses.
Description Actions
g Beout onan o0 Japanss Yen UE. PR Supplier Bank Accounts (NOT Editable data, Add New or Deactivate)
- Assigned by supplier contact for applicable relationships/OU/ Company Code.

Contacts + Lists bank accounts that receive payments.

Description

Emsl KOVACS (Default)

HICX Supplier Contacts (Editable data, Add New, Disable)

- Assigned by supplier contact for applicable relationships/OU/ Company Code.
Ems! Kovacs + Lists supplier contacts that can manage supplier relationships in HICX.

Ramya Srinivasaraju

Initiatives

Section Status

Integnty Letter Initiative *

Supplier Initiatives (HICX Tasks)
« Applicable for all relationships.

- Lists HICX tasks (aside from registration) that must be completed. Green indicates completed.

Financlal Health Revisw *

Integnty Letter Iniiative *

Note:

There is no reason to be concerned if you see the same address or bank account listed multiple times.
In most cases, this is because of the different ERPs that are using the location or bank account.

Actlon

SUPO036706 - P31 INTEGRATIONT... -

Last Modified
Aug 27 2020

Last Modified

Aug 27,2020

Last Modified

Aug 27,2020
Aug 18, 2020

Aug 18, 2020

& Add

& Add

& Add
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Managing Location Data (View/ Edit)

Click on the
Company Profile tab
Company Profile
Locations
Click on the Description
Address to View or GCo0iaza0 et e
Edit the data vect 1234, Pegt, HUngEry - Marked At In Us

- Fields with the most frequent questions:

Q Address of the location where purchase orders will be received/
processed. Can be edited by clicking -+

Location Purpose must be retained as Purchasing and Payment.
Do not uncheck these flags.

Contact Name identifies the person that will receive the orders/
manages the Baker Hughes’ business.

©
®

PO Email will receive purchase orders or (for non-PO) is the
contact email where Baker Hughes services are arranged;
Remittance Email will receive Remittance notifications at the
time of payment.

Fax and Telephone Numbers are additional ways to reach the
Contact listed above.

VAT number differences are to be identified here when the tax
information at the site level is different from the Partner level
information (India & Brazil).

Notes:

By Editing an eX|st|ng Location, you will be editing the data associated with the
vendor number in the ERP (mcludlng the Location’s Address or Email)
Purchasing and Payment flag should both remain checked, withdrawing one of
them can result in a blocked payment.

Reason for changs:

Suppliers must have both an PO Email and Remit to Email on file. Missing one of
them can result in a blocked payment.

For countries such as India and Brazil, where a site may have a different tax
number for that location, it can be listed here.

For an address change, the Vendor Master team may seek an additional proof
document containing the supplier Legal Name and new address.

Enter the Reason for

the change and any ]
other updates

Location Details

Address [interfaces to ERP) | test 1 test 1234, Pest, Hungary

" Bpurchasing
Payment
O prop ship

Lacatian Purpase

Contact Mame

more In Help Text.
5]

PO Transmission Emall {Interfaces to ERPY Important i the emall domaln and or extension changes, Independent Verification [IV) s required. * | podliestoom
Seg more In Help Text.

Remittance Emall {interfaces 1o ERPL Impartant: If the emall domain and or £x1ension changes ° | angDiestoom

©0 ©06e0

Fax

I the VAT number for this

ocaton s diferent than the (e.g- VAT, Indla GST, Brazll 14-digrit CHPJ) Legal Emtity Tax ID? " i ves

® No
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Save when complete ]




Managing Location Data (Add a Location)

Populate the

information below

Click on the

Company Profile tab Location Details
Company Profile

Ql Address [Interfaces io ERP)
. TO Gdd a ne.W — - Location Purpose " Purchasing

Locations Location, C|ICk|'-‘il'F' Add| %Add| @ B pzyment
Description Actlons Last Modifed Corop Ship
L CO043290 test 1 Jul 14, 2023 @I Contact Name
test 1234, 3-&?..-."5-5"__—'-“5'-%3 At ImUse

- Fields with the most frequent questions:

Q Address of the location where purchase orders will be receive/
processed. Can be edited by clicking

Location Purpose must be retained as Purchasing and Payment.
Do not uncheck these flags

@ Contact Name identifies the person that will receive the orders/
manages the Baker Hughes’ business

@ PO Email will receive purchase orders or (for non-PO) is the
contact email where Baker Hughes services are arranged;
Remittance Email will receive Remittance notifications at the
time of payment

Fax and Telephone Numbers are additional ways to reach the
Contact listed above

VAT humber differences are to be identified here when the tax
information at the site level is different from the Partner level
information (India & Brazil).

@ Enter additional Comments as needed

Notes:
« Adding a Location will result in an additional unique vendor ID at Baker Hughes.

« The Vendor Master team may seek an additional proof document containing the supplier Legal Name

and new address.

PO Transmisslion Emall {imterfaces 1o ERPYL Important Fthe emall demaln eand/or extension
ges. Indepsndent Werification {1V s reguired. See more In Help Text

Remittance Emall (interfaces to ERP) Important: if the emall domaln and or extenslon changss
Indspendent Verdlcation (V) Iz required. Se& more In Help Text
1 ]
Fax
E Telephone

Is the VAT number for i kocation s diferent nan the (2.9 VAT, Indla GST, Brazll 4-gight NP~ O yes
Legal Ertity Tax ID?

I Ho

Ccomments

[ Save when complete ]9

[
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Managing Location Data (Mark Out-Of-Use)

Click on the
Company Profile tab

Click on the three
Locations dots under Actions
and then select

Description actlons
Escript Mark Out-Of-Use

LOCO043290 test I T
test 1234, Pest, H.-"EJ':T}' - Marked Az In Use :

] Mark Qut-Of-Uze

Company Profile

Enter comments
regarding the
location status

Location LOCO0453290 test 1
test, 1234, Pest, Hungary

Mark as Not In Lse

Last Modifled

Juli4, 2023

Comment e

9 Save when complete ]

Notes:
+ By Marking a location Out-Of-Use, you are triggering a deactivation request of the address to Baker

Hughes.
If you are intending to update the location, make an edit request instead

o Add
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