Supplier Company Profile
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Baker Hughes Dashboard ~ Communication Center 0 Company Profile °

This tab contains supplier data manageable by the HICX supplier contacts

Company Profile

Please click on the links provided In the sections by

Supplier Master Data & Legal Information (Editable data)
+ Applicablefor all relationships

= any more @ marks

Master Data

o o) * Includes information such as Legal Name, Legal Address, Tax Number, D & B
number (if applicable), Supplier Diversity (if applicable).

Locations \_* Edits to master data require accompaniment by a legal proof document.

Description Actlons

oo Supplier Locations (Editable, Add New or Mark Out-Of-Use)

— — « Applicable for all relationships but assigned by BH contact to applicable trade relationships.
Bank Accounts - Lists physical locations receiving POs and/or receiving payments and their e-mail addresses.
Description Actions
g Beout onan o0 Japanss Yen UE. PR Supplier Bank Accounts (NOT Editable data, Add New or Deactivate)
- Assigned by supplier contact for applicable relationships/OU/ Company Code.

Contacts + Lists bank accounts that receive payments.

Description

Emsl KOVACS (Default)

HICX Supplier Contacts (Editable data, Add New, Disable)

- Assigned by supplier contact for applicable relationships/OU/ Company Code.
Ems! Kovacs + Lists supplier contacts that can manage supplier relationships in HICX.

Ramya Srinivasaraju

Initiatives

Section Status

Integnty Letter Initiative *

Supplier Initiatives (HICX Tasks)
« Applicable for all relationships.

- Lists HICX tasks (aside from registration) that must be completed. Green indicates completed.

Financlal Health Revisw *

Integnty Letter Iniiative *

Note:

There is no reason to be concerned if you see the same address or bank account listed multiple times.
In most cases, this is because of the different ERPs that are using the location or bank account.
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Managing Supplier Master Data(View/ Edit)

Click on the
Company Profile tab

Click on the
supplier's name to
View the supplier's
master data or
click on the pencil
to Edit it.

O

Company Profile

- Fields with the most frequent questions:

Legal name and DBA name (if applicable) must match the Legal
Proof Document , bank account holder name and banking
letterhead documents.

Country of incorporation and tax number are the unique
identifiers of a supplier. The country of incorporation must match
the Legal Proof Document address and can’'t be changed to
another country. If the incorporation country changes, it will be
considered a new supplier.

Legal Address must match the Legal Proof Document and
recommended to be listed on the banking supplier letterhead
document. Legal address can only be updated with a new Legal
proof document.

Legal Structure must match the Legal Proof Document and
(along with country of incorporation) determine which tax
numbers are required

Tax Numbers must match the Legal Proof Document and can’t
be changed within Baker Hughes records (in most cases). If the
supplier’s tax number changes (due to acquisition, change of
ownership, change of legal structure, etc.), contact your Baker
Hughes representative to begin a new supplier add workflow.

Legal Proof document must match all partner level supplier
information. Must be uploaded for any change to partner level
data.

@ @ 0 ©® @ O

Reason for change:

Dwverview

Enter the Reason
for the change

Legal Mame (English characters only, otherwlse payments w

Doing Business As (DEA) Mame [English characters only) | )

Country of Incorporation

Company Teleghone

Legal Addrezs [Does not Interface to ERP. Go to Locations to
special characers and non-English characters.)

A
B/
C/

change address In ERP. Important: Only use English characters. DO NOT use teot 1 tegt 1234 Pent

Company Emall (does not Integrate to ERP. To update PO orn

Campany Webshte

emit emall address, please updats Locatlon)

L=gal Structure | E )

®

Limited Liabiifty ¥
ls the company a subsidiary or branch to 3 parent company or a JV 1o another compary? Yes
& No
Transacting Information
G Tax Mumber
VAT Mumber HU
Business Reglsiration Mumbsr | : )
gzl Mame, Address, and Tax Mumber applicable as per supplier country of tion. Example: for US: Wa, R
nporiant To ensure first-pase approval 1) non-edftable format s reg d 2} mon-English tax
=L er Tempiate filed In by reqguestor In English, Zipped together, att oruTioN
1 HICK.peT)
Do you have 8 DUNS 27 Yeg
®No
PO Transmissions Supaar.ezlfl Fax
Emall
PO Language| : ] Englich

o Lo

a Save when complete ]
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